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Partner report A.+B.
✓ Complete activity part

✓ Copy staff data from the report of hours

✓ Complete bank information

✓ Submit

Auto-calculations

No national control of part A+B (SCOs)



| 3

What covers part „B“?

CAT 1 

CAT 2

CAT 3

Staff costs

Office and administration

Travel and accommodation

Simplified 
Costs 

Options
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Report of hours and employment 
confirmation

Documentation of Staff Costs
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• Employee working under an employment contract or equivalent.

• Max 1,720 hours per full time employee per calendar year. 

• Pro- rata of 1,720 hours for employees working part-time and reporting periods shorter 
than 12 months.

• Pre-defined hourly rate per country regardless position. 

• Productive hours – actually worked for the project.                                                                     
(no holidays, sick leave, maternity leave, etc.)

• SMEs can declare the working hours of their                                                                           
owners not receiving a salary as staff costs. 

CAT 1 – Staff costs: Conditions for reimbursement
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Hourly rates
(project selected after 01.01.2024)

Country Hourly rate Currency 

Denmark 392 DKK

Estonia 29 EUR

Finland 39 EUR

Germany 50 EUR

Latvia 26 EUR

Lithuania 26 EUR

Norway 584 NOK

Poland 106 PLN

Sweden 534 SEK
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Report of hours and Employment confirmation

o Not in BAMOS+ but offline

o Adobe Reader 10 or higher 

o Download the form (the newest version) 

o Save on your computer before opening 

o Do not open in browser or other PDF viewer

o Interactive form

o One report of hours and employment confirmation 
per person + per reporting period + per workload

Technical start 
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Report of hours and employment confirmation
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Flat rate – 15 % of eligible staff costs 

• Automatic calculation based on 
certified staff costs.

• No supporting documents. 

• No national control.

CAT 2: Office & administration:

IT Systems

Office rent 
and supplies

Security

Maintenance
utilities

Archives

Communication 
costs (phone, fax) 

Charges 

Conditions
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Flat rate – 15 % of eligible staff costs 

• Project partner’s own employees only.

• Automatic calculation based on
certified staff costs.

• No supporting documents. 

• No national control.

CAT 3: Travel & accommodation Conditions

Travel costs

Tickets

Accommodation

Visa
Daily 

allowances 
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Partner report C.

2024.03.04 / online / Marcin Kaczmarski

✓ Complete list of expenditure

✓ Collect all supporting documents

✓ Add data about large contracts/investments

✓ Submit

National control of part C (real costs)
in BAMOS+
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What covers part „C“?

CAT 4

CAT 5

CAT 6

External service

Equipment

Infrastructure and works

Real 
Costs
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Partner report C.

Section C. List of expenditure CAT4, CAT5, CAT6

o Select the relevant cost category for each item:

• CAT4 – External expertise & services 

• CAT5 – Equipment 

• CAT6 – Infrastructure & works

o Fill in all required data

o Eligibility rules incl. public procurement to be observed
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Partner report C.

Section C. List of expenditure CAT4/CAT5 /CAT6
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VAT Eligibility
Check with: 

1. Application Form 
Total Project Budget (5 MEUR)

Section 2 „Partnership“ / Project Partner
• „Is your organization entitled to recover VAT related to the EU-funded 

project activities?”

• Yes / No / Partly 

2. State Aid Section
Not relevant / Art 20 GBER / De minimis
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Example 1 – VAT is eligible for the partner 
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Example 2 – VAT is not eligible for the partner 
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Partner report C.

Section C. Investments overview

o Only if expenditure related to investments are reported

o Description and location of investments

o Location ownership and investment ownership
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Partner report C.

Section C. List of corrections

o Corrections amounts to be deducted (-) or added (+)

o Current or previous report

o Identified by partner, controller, MA/JS …
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Clear instructions 
to PPs.
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Partner report C.

Section C. Submission

o Summary of expenditure per cost category

o Automatic deduction of corrections

o Partner confirmation

o Submit
 Partner report „locked“ and submitted to national controller

o In version 1: Deleting of PPR possible (all data lost)
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Procurement rules 

@panthermedia
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Procurement rules

• Same principles for all:
✓ Transparency

✓ Non-discrimination 

✓ Equal treatment

✓ Thoroughly document the procedure and decision-
making process

• Relevant for:
✓ All project partners, including private entities.

✓ Real cost categories 
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Public procurement rules. Decision-making 
scheme. 

• Special Attention to Private 
Partners

• Guide, recommendations for 
procurement (project toolkit on 
Programme website)
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Special types of purchase

• In-house’ contracting - public authority
contracting another organisation which is fully owned
and/or controlled by the awarding authority.

• Framework contracts - project partners can
use services from existing framework contracts for the
project’s purposes, provided that these services
comply with the relevant procurement rules.
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• Conflict of interest

• Contracting project partners

• Artificial splitting of contracts

• Cost sharing

When procuring avoid:
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interreg-baltic.eu
interreg-baltic.eu/projects
matchmaking.interreg-baltic.eu

interreg-baltic.eu/subscribe-newsletter
facebook.com/InterregBSR
twitter.com/InterregBSR
linkedin.com/company/interregbsr
instagram.com/interreg.bsr
youtube.com/user/BSRprogramme

The Programme is managed by Investitionsbank
Schleswig-Holstein (IB.SH) in Kiel, Germany.

Investitionsbank Schleswig-Holstein
Interreg Baltic Sea Region  
Managing Authority/Joint Secretariat
Grubenstraße 20, 18055 Rostock, Germany
Tel: +49 381 454 84 5281
E-mail: info@interreg-baltic.eu
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This presentation has been developed exclusively for the purposes of the EU funding Programme 
Interreg Baltic Sea Region managed by Investitionsbank Schleswig-Holstein (IB.SH). 

You are allowed to use the texts, diagrams and flow charts for developing, managing and 
promoting Interreg Baltic Sea Region and its projects.

Please note that the images and photographs contained in this presentation are copyrighted and 
subject to the rights of third parties as mentioned in the respective reference below the image. 
If you plan to use these images/photographs you have the sole responsibility for obtaining 
appropriate licenses from the respective right holder. 

Terms of use
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